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Earls School




JOB APPLICATION FORM

Notes:


1. Please complete in black ink.

2. Additional Sheets may be attached wherever necessary and should

3. include your name on each one. Insert the number of such sheets in 

the space at the end of this form.

4. The way in which you complete this form will be part of the selection process.

5. Stanbridge Earls School welcomes applications from all, irrespective of race, 

religion, sex, disability, marital status or age.

6. If, because of a disability, you wish us to make reasonable adjustments either

As regards the method of application or the arrangements for any interview, 

please let us know, and we will do all we reasonably can to assist.

Application for Position of …………………………………………………………….


	Surname
	Title by which you wish to be referred

	
	(MR, MRS, MISS, MS etc)

	Forename(s) 
	

	
	

	Address







	Contact Numbers

	
	Home Tel

	
	Mobile Tel

	
	Work Tel

	
	Fax

	
	Email (Home)

	Postcode
	Email (Work)


	Date of Birth 
	Do you hold a full, clean current driving licence?            YES / NO

	
	Do you have regular use of a vehicle?                            YES / NO

	National Insurance No


	

	(At any interview please produce documentary evidence e.g. one of P45, P60, Payslip, NINO Card etc)
	If qualified teacher please give 

DfES reference No.  …………………………………………………..





	Name & Address

Postcode

	Nature of Business
	

	Job Title
	Department/Section

	Present Grade & Salary
	Responsible to

	Other Benefits
	Date of Appointment

	Reason for seeking other employment
	Notice Required

	Brief summary of duties


	








	Secondary School/

College/University
	Date

From
	Date

To
	Qualifications Gained

(State Level)
	Grade
	Date

	
	
	
	
	
	


Other Training Courses Attended

	Date
	Organising Body
	Course Title
	Length of Course

	
	
	
	


Membership of Professional Bodies

	Body
	Membership Status
	Date Admitted

	
	
	


If called for interview you qualifications will be checked. Originals of appropriate certificates should be brought with you.







	Employer
	Job Title
	Grade/ Salary
	Date

From
	Date

To
	Reason for Leaving

	
	
	
	
	
	




Please describe here why you are applying for this post. Please also explain here any gaps in the record of your previous employment in Section 4.



The provisions of the 1974 Act relating to the non-disclosure of criminal convictions do not apply to certain occupations. The job for which you are applying is included in the expected types of employment under the above Order which means that no conviction can be considered spent and all must be disclosed.

A previous conviction will not necessarily bar you from employment but it is vital that we have full information.

You are therefore required to complete the enclosed form headed “Rehabilitation of Offenders Act 1974 – Details of previous Convictions” and return it sealed in the pre-addressed envelope enclosed

If you are offered employment it will be subject to an Enhanced Disclosure from the Criminal Records Bureau and to your consenting to Stanbridge Earls School obtaining the same. Failure to disclose on the enclosed form any conviction, caution, binding over, reprimand or warning subsequently revealed by the Disclosure, may result in withdrawal of any job offer or, if already employed, summary dismissal.

A summary of Stanbridge Earls School’s Policy on its use of the Criminal Record Bureau Disclosure Service is provided with this application form.



ONLY 2 REFEREES ARE NOW REQUIRED

	NAME:



	Position held by Referee



	Organisation



	Address



	Telephone Numbers




	NAME:



	Position held by Referee



	Organisation



	Address



	Telephone Numbers




If none of the above is your present employer, please give reasons

May references be taken up without further approval?





YES / NO

(Please note that no job offer can be made until all references including one from your present employer, have been received).

If appointed, when could you start work? ………………………………………………………………………………………….

· Signature of this document indicates that you have read the job description and any other information issued relating to the vacancy and can comply with its requirements. In addition, it indicates that all the information given by you is accurate. Incomplete or misleading information may, on discovery, result in summary dismissal.

Signature ……………………………………………………………………………..  Date: ………………………………………….

Total number of separate sheets attached ____________ (make sure your name is on each of them)

Data Protection Act: Please note that information on this form may be held on a computer or in some other form of filing system. Strict confidentiality will be observed and disclosures will only be made for payroll and personnel administration procedures.

1 	PERSONAL DETAILS





4	PREVIOUS EMPLOYMENT including any voluntary experience





(Starting with the most recent, working backwards and continuing on separate sheet(s) if necessary)





(continue on separate sheet(s) if necessary)








6	REHABILITATION OF OFFENDERS ACT 1975





5	INFORMATION IN SUPPORT OF YOUR APPLICATION





2	PRESENT EMPLOYER





(Starting with the most recent, working backwards and continuing on separate sheet(s) if necessary)





3	EDUCATION/TRAINING/QUALIFICATIONS





7	REFEREES





	(Exceptions) Order 1975





You should include your current and your two immediately previous employers. 


If aged under 25 and not previously employed, you may use the Head of your previous educational establishment as one referee – the others should be professional persons such as a lawyer, doctor or teacher.








